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Blocking Direct Deposit 

1. Navigate to standard payroll entry. 

 
 

2. Select the employee(s) that you want to block Direct Deposit on. Click Override. 
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Blocking Direct Deposit 

3. Check the box to Block Direct Deposit, then click Save. Click the button to Return to Payroll Entry. 

 
 
 

Repeat as needed over multiple employees. 
 
 

If you would like to block direct deposit for an entire payroll, please contact our operations department 
BEFORE opening payroll: operations@pay-net.net or 858-268-1000. 

mailto:operations@pay-net.net

