0 Pay. Net Blocking Direct Deposit

1. Navigate to standard payroll entry.

Dacuments Employee HR Reporting PAYROLL Company Mineral System

@ Information

Enter payroll for the batches listed using the payroll entry type options below.

Batches -~
BATCH INFO smu\ PAYROLL ENTRY TYPE

Monthly Adjustments Open ‘R m Q

10/01/2024 ro 10/37/2024

" Voids/Manuals Open P‘ R a‘

10/01/2024 1o 10/31/2024

MA

2. Select the employee(s) that you want to block Direct Deposit on. Click Override.

) JEE -

Employee 1 4 G{R Bawtar - Baxter, Reginald M ¥ B M Sorm | Kame(Lsst, Firss) w  Filer | Actve Employess -

Payroll Status for

Employee: Reginald Baxter  1D: 19070
Check Date 10/31/2024
HOURS GROSS DEDUCTICNS TAXES MET PAY
@, VIEW DETAILS 40,00 420.00 125.00 36.75 258.25
MiSick 1.5, Sick: 2408, Sick New: 138

Po by

Auta Pay Pay B0.00 Hrs Pay Type Reg ¥ Check Humber 0
X Pav 1
E Mew Check & 3rd Party Sick Pay
CODE HOURS RATE AMOUNT 0B CODE SHIFT BEGIN DATE
%[ £07 - Regular v 40.000000 v - -
x EQZ - Owernme » w w
X | B05-Bonus A w -
M| E15- Misc Pay - - - -
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0 Pay. Net Blocking Direct Deposit

3. Check the box to Block Direct Deposit, then click Save. Click the button to Return to Payroll Entry.

/
— Returnto

— Payroll Entry

Employee: Baxter, Reginald  Pay Type: Reg

DETAILS Biock Earnings/Deduczions Biock Dinect Deposins MEmMoUMOTES
Dieduction Mulziplier 0 Tax Frequency B-TVO) - Biveeehdy Accrual L
Bk Tiene O Aeoruals Special Prymant Flag

[ Hiock Direct Depasi ] Overvide FITW % 0,00
Crerride SITW 3 0.00

Block Labor Allocation
Block Weeks Worked

Block Insurance

Lave changes for this pay type override for,
Employee Only
® This Paycheck Only

Repeat as needed over multiple employees.

If you would like to block direct deposit for an entire payroll, please contact our operations department
BEFORE opening payroll: operations@pay-net.net or 858-268-1000.
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