
Instructions for Registration on the Employee Kiosk 

1. You will receive an e-mail inviting you to register in the employee kiosk. If you do not receive an
email invitation, please be sure to check your spam folders. Please click on the link in the email.

2. You will be directed to the login page for the ESS Kiosk. Please click the button to Find Your
Employee Account.

3. Next, please fill out the information on the registration screen. Please note that your
information must match what your employer has on file for you. Click on the Find 
Employee Account at the bottom when finished.

[Continued on next page] 



After registering, you will receive an e-mail from noreply@pay-
netonline.com. If you do not see it in your inbox, please check 
your spam folders. Please click on the link in the e-mail to 
activate your account.  

Instructions to receive electronic paystubs in the ESS Kiosk instead of printed paystubs 

1. Once you log into the Kiosk, please follow the instructions below to enroll in the
electronic paystub option:
a. Select Personal
b. Select Direct Deposits
c. Scroll to the bottom of the page to the "Paperless Option" section.
d. Select Check to Consent and Enroll in Electronic Direct Deposit Voucher/

Statements
e. Select Check to Receive Email Notifications when your paycheck is

available.

[Continued on next page] 

The Company Number is provided in the email you received as the “company id”: 

Type YOUR Last Name, which must match what your employer has on file. 

The last four of your SSN 

Create a username and password that you will remember. 
Password requirements are: 

- At least 6 characters long
- Contains at least one digit (0-9) or one special character

(ex.: !@#$%)

Type your HOME zip code, which must match what your employer has on file. 

You will need to use the same email that your invitation was sent to. 






