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1. Navigate to the Payroll Documents folder of your secure Documents Portal.

2. Download the report labeled ‘CalSavers Contribution Excel’.

3. Log in to the CalSavers Employer Portal and upload the report as-is.
Instructions for setting up your CalSavers employer account can be found here:
https://employer.calsavers.com/home/employers/resources.html?language=en#

How to Retrieve CalSavers Report to Upload

https://employer.calsavers.com/home/employers/resources.html?language=en

